Lesson: Module 7 Activity 2                           Topic: Writing Thank-You Notes
Objective: The student will write a professional thank-you note correctly using at least 6 of the 7 components presented in this lesson.
	Materials Needed

	· Transition Notebook
· “Thank-You Note Scenarios” Worksheet



	Activity Description

	Class Discussion and Directions:

Use the detailed teacher notes on the notes pages of the PowerPoint file for this activity to lead a class lecture and discussion about how to write thank-you notes.
Activity:
Give each student a copy of the “Thank-You Note Scenarios” worksheet. Each student should choose one of the scenarios listed on the worksheet and compose a thank-you note based on the scenario using the template presented in the lesson. Students can personalize the note to their preferences but should be able to demonstrate that their finished product addresses all the key components included in the template.

Since the notes will be written either on the worksheet or typed, students should also include details about the format they would choose if they were actually sending the note (e.g., a card, stationery, blank paper, email, etc.). After each student composes their note, have them share with the class so they can be exposed to the different ways that thank-you notes might sound to gain more ideas for writing notes in the future.
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